


Complete Section A of the attached Early Out Application Form.  Personnel in the Washington, DC 
area should return the application directly to Gale Harrell, Rm. 521, Orville Wright Building, 
(202) 267-3954.  Personnel in the regions should return the application to the servicing Human 
Resource Management Division. The application should be returned in person or by mail. If you know 
your immediate supervisor may not be available in the few days following submission of this form, 
provide the name of your next level supervisor. 
 
All applications MUST be received (not postmarked) no later than close of business on 
October 19, 2004. 
 
Your HRMD specialist will verify that you are eligible for early retirement.  The specialist will      
complete sections B. and C. of the form and return a copy to you. 
 
You must ALSO submit the necessary paperwork to initiate your retirement.  This form alone is not 
sufficient.  Your HRMD retirement specialist can give you information on what forms are required, 
where they can be obtained, and to whom they should be submitted.  Your HRMD will not process   
your retirement unless you also submit the required forms. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Privacy Act Notice  Section 6311 of Title 5 of the U. S. Code authorizes collection of this information. The primary              
use of this information is by management and your Human Resource Management Division to receive and ad on your 
application for early or optional retirement in the Federal Aviation Administration. Use of the Social Security Number as an 
employee identifier is authorized by Executive Order 9397. Furnishing the information requested on this form, including      
your SSN, is voluntary, but failure to furnish some or all of the information may result in either the delay or disapproval of    
your request for early or optional retirement. 




